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STRICTLY PRIVATE AND CONFIDENTIAL  
July 31, 2025 
 
Employee Name: Siddharth Hota 
Employee ID: INC02556 
 
Subject: Annual Compensation Revision 2025-2026 
 
Dear Siddharth, 
Congratulations on your well-deserved promotion! 
We are pleased to recognize your continued dedication, outstanding performance, and meaningful 
contributions throughout the last performance year FY2024–25. In acknowledgment of your efforts and as 
part of our annual review process, we are delighted to inform you that you have been promoted to the role 
of Software Engineer (G1.2), effective July 1, 2025. 
 
Aligned with this promotion, your annual compensation has been revised. 
Your Total Revised Compensation is now ₹550000 per annum, which includes a Variable Pay component 
of ₹55000. This Variable Pay is performance-linked and governed by Incture’s Variable Pay Policy.  
We thank you for your ongoing commitment to Incture’s growth and success. Your next merit revision will 
be considered as part of the performance review cycle for FY2025–2026. 
Please note: 

• The details of your revised compensation and other relevant terms are enclosed in Annexure-1. 
• The compensation mentioned in this letter is specific to India and may be subject to change in case 

of long-term international deputation, as applicable. 
 
Please accept this letter as formal notification of your promotion and salary revision, and a token of 
appreciation from the Incture Leadership Team. 
Wishing you continued success in your new role and professional journey at Incture. 
 
 
For Incture Technologies (P) Ltd. 

 
Sampada Gupta 
Senior Manager - Human Resources 

 

mailto:info@incture.com
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ANNEXURE-1 
Relevant Terms and Conditions 

1. Compensation Structure: The Compensation structure and its components are determined based 
on the prevailing Incture policies and benefits framework. Please note that this structure is subject 
to change in accordance with updates to company policies from time to time. For a detailed 
understanding of your compensation breakup and applicable taxes, you may refer to your Zoho 
Payroll account. 
 

2. Validity: This revision is valid only if you remain an active (and not resigned) employee of Incture as 
of July 31, 2025. If separation is initiated by either party before this date, the revision shall stand 
void. 
 

3. Target Variable Pay: Your Target Variable Pay (TVP) is governed by the Incture’s Variable Pay 
guidelines and relevant annual incentive plans. The actual payout for FY2024–25 may range from 
0% to 100%+, based on your prorated tenure (excluding long leaves over 30 days) in the fiscal year. 
Final payout will be based on individual, business unit, and and Incture’s overall financial results 
and will be disbursed as per the applicable cycle. To be eligible for a TVP payout, you must be a full-
time employee on the Incture rolls as of the payout date and must not have resigned or exited prior 
to that. 

 
4. Confidentiality: Matter of your compensation is confidential information of the company. Any 

discussion or disclosure of your compensation in any manner with anybody, other than your P&L 
Owner and authorized personnel from Human Resource department, will be considered as 
violation of code of conduct. Such a disclosure will be viewed strictly and shall invite disciplinary 
action as per the rules of the Incture. Your Compensation package is unique to you and must not 
be viewed in comparison with other employees of the Incture. 
 

5. Deductions: All payments, compensation, variable pay, incentives or any other bonus pay-out is 
subject to deductions (under Income Tax, Professional Tax, Provident Fund and any other statutory 
deductions as applicable) and withholdings, during the year immediately following the year to 
which it relates. 

 
6. Employment Terms: All other terms and conditions of your employment as stipulated in your 

appointment and joining letter or subsequent modifications thereof remain unchanged and will be 
governed by the Incture policies prevalent at the time. Kindly note that the above details are specific 
to India and may be subject to change in case of long-term deputation on international 
assignments.
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07-Jun-2021
  
Dear Sahasranshu Shekhar Padhee,
B.Sc.(Hons.), Information Science And Telecommunication
Gangadhar Meher University
 
Candidate ID – 15717440
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Sahasranshu Shekhar Padhee Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1475.892857 17,711

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,499

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,499

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 251,999

 
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
AND
 
Sahasranshu Shekhar Padhee, 23, residing at ____________________________________ (hereinafter
referred to as "you", "your" or "yourself", which expression shall unless repugnant to the context or
meaning thereof, be deemed to mean and include his/her heirs, executors and administrators) of the
OTHER PART.
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
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engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
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Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
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• Violation of non-disparagement obligations
• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    Sahasranshu Shekhar Padhee
 
 
Sign: __________________                                                   Sign: _________________
 
Name:                                                                                      Name:
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Dear Sidhant,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by RICHARD
GERARD LOBO
Date: 2022.10.12 13:53:15 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified
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Ph: +91-9438868020

Dear Sidhant,

Congratulations! We are delighted to make you an offer as Systems Associate - Trainee and your role is
Systems Associate .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 02-Jan-2023.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Systems Associate is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2022-23 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as a Systems Associate is conditional upon your having fully completed your graduation,
without any active backlog papers and with a pass percentage not lesser than as specified in our campus
recruitment program 2021-22. These eligibility criteria for the Role of a Systems Associate, has already
been clearly communicated to you and your college during the selection process. You will also have
completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by RICHARD
GERARD LOBO
Date: 2022.10.12 13:53:15 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Sidhant Kumar Barai

ROLE Systems Associate

ROLE DESIGNATION Systems Associate - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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July 17, 2024 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Aman Kumar Patel, 

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar 
Trainee – Work Integrated Learning Program

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work 
Integrated Learning Program. This is a scholarship program customized as a robust academic and 
training program which will enable you to obtain M.Tech degree from one of the premier engineering 
institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the 
academic program. You will be enrolled into the academic program within 12 months from date of 
joining. Your date of joining will be intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro 
Limited (“Wipro or “Company”). 

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited, 

 
Aparna Shailen
General Manager - Human Resources 



Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for 
undergoing study on 

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile: 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work 
Integrated Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness 
Program” (‘PRP’) that prepares you to participate in projects at the Company as part of this learning 
program. This robust academic program will also enable you to obtain M.Tech degree from one of 
the premier engineering Institution/university upon successful completion of the course. 

2. Duration: 

The duration of your academic program will be for a period of 48 months from the date of enrolment to 
the academic program. You will be enrolled into the academic program within 12 months from date of 
joining. Unless the Company extends the period of your study in writing, which is done solely at the 
discretion of the Company, your enrolment would automatically terminate at the end of the stated 48 
months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a 
Scholar Trainee – Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit 
customer requirements by operating 24x7. You would be operating from any of these locations and in 
any of the shifts, including night shift, as may be decided by the Company, keeping in mind the 
business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits 

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that 
would include a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary 
benefit offered by the Company and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also 
choose to get additional coverage for a nominal and highly negotiated premium. More details 
on the policy are available in My Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as 
per EDLI (Employee Deposit Linked Insurance). You can also get an extra coverage for a 
nominal and highly negotiated premium. More details on the policy are available on My 
Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) 
towards hospitalization. There will be a deduction from your monthly scholarship/stipend depending on 



your marital/family status towards the base sum insured premium. 10% of the claim amount would 
need to be borne by the employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions 
as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal 
timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated 
premium. More details on the policy are available in myPolicies Section in myWipro, the HR portal at 
Wipro.

The below table lists down your scholarship details: 

Period Scholarship ESI Consolidated 
Scholarship (INR Per 

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be 
required under the relevant laws including contributions under Employees’ State Insurance Corporation 
Act (at 0.75% of your Scholarship) as and when applicable to you. Such contributions, taxes, dues 
and levies where required, shall be deducted from your Scholarship and benefits according to 
applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a 
comprehensive social security program in the event of medical contingencies, such as sickness, 
maternity, death or disablement due to employment injury and occupational disease. This scheme 
provides access to medical treatment, medical facilities, cash compensation and other support for 
insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be 
enrolled into the academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with 
your first month scholarship. All applicable taxes on the payment of this amount will be borne by you. 
Please note in the event you leave the organization within 12 months from the date of joining, payment 
processed under Joining bonus shall be recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion 
of the Company and subject to your satisfactory progress of study, acquisition of skills, behavior, 
regularity and punctuality in attendance. Your continued enrolment in the course, will be at the 
discretion of the Company, and is subject to satisfactory academic performance and other 
requirements as prescribed in the WILP portal.



In case your project performance at any stage is not found to be at par with the requirement of WILP, 
then you would be placed on performance improvement program (PIP). If you fail to successfully 
complete the PIP, the Company may at its sole discretion discontinue your enrolment in the WILP 
program.

Book Allowance: 

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given 
every semester except the last semester when you will be engaged in dissertation. The allowance will 
be paid to you centrally along with your scholarship during the course of each semester. The 
allowance will be subject to tax. Book allowance is applicable and paid only when you are registered 
for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed 
proforma with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before 
joining the program (“Training Agreement”). 

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored 
for developing your skills and knowledge. This included technical training, in various formats, 
both online and offline and practical experience in various projects. The Company invests on 
your behalf for the cost of these trainings. Should you discontinue the WILP program or your 
enrolment with WILP is cancelled for any reason whatsoever before the completion of 60 
months from the date of joining, the training expenses of INR 75,000/-(Rupees Seventy five 
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP) 

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to 
participate in projects. This is offered by Wipro’s - Talent Transformation Department to all campus and 
off-campus selects. The broad objective of PRP is to equip you with the necessary knowledge and 
skills that will enable you to start working on real-life project work which is an integral part of the WILP. 

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that 
collaborates with Wipro for WILP. 

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 
Information Technology, Computing Systems and Infrastructure Management, Data Analytics, 
IoT, Cloud, Digital & Cyber security, Embedded Systems. 

iii. Your specialization and enrolment would be decided based on prevailing business 
requirements and decision of the Company is final and binding. 

iv. You will not be able to change Specialization track after enrolment. 

v. Overall program duration is 4 years from date of enrolment of academic program. 

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses 
per semester over 7 semesters. 

vii. You will be required to submit a project work/dissertation in your final semester (8th semester 
of your program). This will enable you to advance your professional capabilities by applying 



concepts and techniques in projects. 

viii. Each course has multiple evaluation components. This includes (but not limited to) an 
assignment component, quiz, mid-semester examination and comprehension examination. All 
evaluation components are mandatory for securing a pass grade in a course as prescribed by 
the partnering institution. 

ix. Contact classes are organized as per the handout and calendar prepared and shared by the 
University at the beginning of each semester. In the normal course, one session of 2 hours 
duration per course per contact class is organized. 

x. You will be called upon to undergo studies during the hours and days as may be fixed by the 
Company from time to time. Normally, the study hours would be from 8:30am to 6:00pm. 
However, this is subjected to change based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your 
responsibility to ensure that your attendances are recorded properly. 

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-
negotiable and the faculty reserves the right to deny entry and attendance to late comers. 

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal 
problems and other similar reasons would be treated as absenteeism. 

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for 
comprehension exams for any of the registered courses in that semester. 

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 
mandatory assignments/quiz/examinations in any semester, you are required to repeat the 
same semester as and when the next batch is organized. In such cases, rules and regulations 
governing academic programs at that time would be applicable. In addition, additional 
semesters fees are to be borne by you as prescribed by the University. 

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified 
as a letter grade which is obtained through a Relative Grading procedure 

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be 
expelled from WILP Program. 

xix. The 8th semester of study is fully devoted for dissertation / project work 

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to 
register for the dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 
before taking up the dissertation. Also, a Scholar Trainee with an E grade in any course will not 
be permitted to register for the Dissertation 

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not 
permitted. 

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by 
collaborating institution.



xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of 
the participating University and the decision of the University/WILP Team/Wipro is final and 
binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's 
professional work culture and environment. 

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the 
WILP and partnering institution from time to time , strict action will be taken and the decision of 
the WILP Team/ faculty/University would be final and binding. 

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue 
their studies and also expelled from WILP program. 

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from 
the collaborating University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful 
completion of the M.Tech degree program. The testimonial contains the timeline in the WILP 
and the kind of project works carried during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to 
change based on the prevailing situation/university norms declared from time to time. Decision of the 
University would be final and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of 
the program. In addition to your study and academic requirements, you are required to engage 
yourself exclusively in the work assigned by Wipro and shall not take up any independent or 
individual assignments (whether part time or full time, in an advisory capacity or otherwise) 
directly or indirectly without the express written consent of Head/Manager of WILP Academy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and 
for a period of one year from the cessation of your enrolment with WILP (irrespective of the 
circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the 
program or to accept enrolment and/or employment with any competitor, supplier or 
any customer with whom you have a connection. 

b. Any employee of Wipro to terminate their employment with Wipro or to accept 
employment with any competitor, supplier or any customer with whom you have a 
connection. 

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third 
party or to terminate their business relationship with Wipro. 

d. Any existing employee and/or student of WILP to become associated with, or perform 
services of any type for any third party. 



iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to 
understand Wipro's position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may 
be modified, from time to time, in relation to conduct, discipline and other matters. 

ii. During your study as part of WILP, Company expects you to undergo study in the area in 
which you are placed, with a high standard of initiative and efficiency. This is critical and 
Company has zero tolerance towards any deviations. 

iii. You would not be allowed to seek membership of any local or public body without the written 
approval from the Head/Manager of WILP. 

iv. During the study period and thereafter, you would not be allowed to give out to anyone in 
writing or by word of mouth or otherwise, particulars or details of work - process, technical 
know-how, research carried out, security arrangements, or administrative and/or organizational 
matters of confidential or secret nature which you may come across during your academic 
study or become known to you by virtue of your undergoing study under WILP or otherwise. 

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are 
updated/modified on a periodic basis and new policies may be introduced and notified to 
Scholar Trainees from time to time and you will be bound to comply with the same. 

vi. In consideration of the opportunities, trainings and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality Policy 
of Wipro. Therefore, please maintain all Confidential Information as defined from time to time in 
the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any 
such Confidential Information except as may be required under obligation of law or as may be 
required by WILP/Wipro and in the course of your association with WILP. This covenant shall 
endure during your association and beyond the cessation of your association with WILP 
(irrespective of the circumstances of, or the reasons for, the cessation). 

vii. In connection with your association with Wipro as part of the WILP and during the term of your 
association upon conception or creation, you shall disclose and assign to Wipro as its 
exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements 
(including without limitation legal documents, training materials, computer software and 
associated materials) developed or conceived by you solely or jointly with others (whether or 
not during business or academic session hours), and shall comply with the Policies of Wipro in 
relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 
discoveries, techniques and improvements (including without limitation computer software) solely or 
jointly with others in relation to the operation of the WILP/Wipro, such developments will be fully 
communicated to the WILP academy and will be the sole intellectual property of Wipro. You agree to 
cooperate in the execution of documents to facilitate the assignment of such intellectual property when 
required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality Policy 
of Wipro. Therefore, please maintain all Confidential Information as defined from time to time in 
the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any 
such Confidential Information except as may be required under obligation of law or as may be 



required by Wipro and in the course of your enrolment. This covenant shall endure during your 
enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the 
circumstances of, or the reasons for, the cessation). 

ii. During your training on projects at Wipro, you will be expected not to use or disclose any 
confidential information, including trade secrets, of any former employer (if any) or other 
person with whom you have an obligation of confidentiality and by signing below you affirm 
that you have no conflicting obligations or non-compete agreements that would prevent you 
from working without limitation for Wipro.

11. Assignment of Intellectual Property 

In connection with your enrolment and during the term of your enrolment, upon conception or creation, 
you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, 
discoveries, techniques, and improvements (including without limitation legal documents, training 
materials, computer software and associated materials) developed or conceived by you solely or jointly 
with others (whether or not during business hours), and shall comply with the Policies of Wipro in 
relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed 
be re-assigned or transferred to another division, department, establishment or new location where 
Wipro, has its office or operation and WILP classes are running in the particular location, in India, 
without enhancing the scholarship amount. Additionally, during this study period, you may be 
assigned/allocated to projects (billable/support roles) of any Technology/Client as per Organizational 
requirement. On placement of this nature, you will also be governed by the disciplinary rules and 
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, 
for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, 
your enrolment with WILP may be temporarily placed on suspension without payment of 
scholarship amount, for such period as Wipro may deem fit. If the charges against you are 
proved to be true, your enrolment may be immediately cancelled , without any notice or 
payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment. 
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training 
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons 
as the case may be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to 
Wipro’s right to enforce the Training Agreement, Wipro shall have the right to terminate your 
academic study without any notice or payment of scholarship in lieu thereof, if any declaration 
given or information furnished by you to WILP/ Wipro is found to be false or if you are found to 
have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with 
the WILP, if it is brought to our notice that you have indulged in malpractices or used illegal 
means to clear your online assessment, Wipro shall withdraw or revoke the enrolment and 
cancel the same with immediate effect and we reserve our rights to take suitable action against 
you as we may deem fit. 

14. Cancellation of Enrolment: 

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole 



discretion to cancel this enrolment during the study period without assigning any reason, by giving one 
months' (30 days) notice or one month's scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo 
studies during the hours and days as may be fixed by WILP from time to time as per the 
University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as 
may be decided by the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced 
venue. You may also be called upon to attend academic study as and when required on 
holidays and in any shifts during the day, as may be scheduled in accordance with the 
convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations 
and university guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT 
(Virtual Instructor Led Training) and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false 
declaration or wilfully suppressed any material information. If you have, you will be liable for 
cancellation of enrolment from the WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this 
connection, if any of the provisions of this letter are declared or found to be void or 
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall 
continue in full force and effect. 

iii. These enrolment terms supersede and replace any existing agreement or understanding, if 
any, between Wipro and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial 
order from enrolling under this agreement. In the event that you are not a citizen of the country 
of posting, you should have a valid work permit to work in the country of posting. 

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. 
These policies are updated / modified on a periodic basis and new policies may be introduced 
and notified to the Scholar Trainees from time to time. You agree to comply with all policies as 
modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may 
be, you will immediately surrender to Wipro/ the Academy all specifications, formulae, 
documents, literature, drawings or records, etc. belonging to Wipro/the Academy or relating to 
its business and shall not make or retain any copies of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the 
academic study in accordance with this letter of enrolment and the study scheme formulated 
by the Academy.



iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on 
successful and satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or 
other assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and 
deliver on such assignments shall be treated as a refusal to work and may result in termination of your 
enrolment or other disciplinary action.

19. Acceptance of Enrolment Letter: 

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by 
signing a copy of this letter of enrolment and submit the same on the date of joining.

Yours sincerely,

For Wipro Limited, 

Aparna Shailen
General Manager - Human Resources 

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 
INFORMATION TECHNOLOGY ACT, 2000) 

I Aman Kumar Patel, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(‘Wipro’) being a part of WILP of Wipro for the following purposes: 

a. validating my application form and retaining records on the same for any future 
reference/verification;

b. processing my application form including background verification checks;



c. academic study related actions including record keeping, processing scholarship advance and 
benefits and any action required in the context of my enrolment with Wipro, being a part of 
WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with 
Wipro and is capable of identifying me.”

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark 
sheet and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I 
understand that my enrolment is subject to my aggregate meeting the Wipro eligibility criteria and 
submission of the above mentioned documents. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the 
event of my failure to submit the above mentioned documents or in case of any discrepancy, I shall be 
liable for termination of my enrolment with Wipro.

ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of 
the corporate world. 

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer 
skills followed by insights into Wipro businesses, process, technology and behavioural skills. 

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is 
smooth, the induction program is done by a team of dedicated professionals who have exposure to the 
academic and corporate sectors alike. Project Readiness Program (PRP) is a training program 
designed to address the basic learning needs of the Trainees. 

Corporate Readiness Program - CRP 

The CRP program is focused on making young Trainees comfortable in a corporate environment. This 
program starts with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at 
ease in the “corporate world”. This activity based behavioural intervention informs the new entrants 
about the corporate work culture and business etiquette. 

Technology Readiness Program - TRP 

The technology training provides critical technical skills required to work on projects allocated to 
Trainees and prepare to face the demands of the project world. We begin doing this by familiarizing 
with Wipro’s businesses and work environment. 

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is 
designed around a series of projects that the recruits are expected to complete individually by learning 
and applying various topics required to complete the project. Starting with individual projects, the PBL 
approach ends with recruits working on a team project.

ANNEXURE – IV 



I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 
Student/Scholar Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person 
within Wipro or any other third party that I am an employee of Wipro Ltd and I fully understand that 
such false representation shall entail severe disciplinary action including immediate cancellation of my 
enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that 
will be credited with your first month stipend. You may utilize this amount towards Travel and 
you would not need to submit bills towards usage of this amount. You are not required to 
raise any claims towards reimbursements of travel expenses post joining as this lump 
sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of 
attending training or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date 
of joining. You may utilize this amount towards accommodation, food & other miscellaneous 
expenses. This would be paid as a lump sum amount that will be credited with your first month 
stipend and you would not need to submit bills towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different 
from the training location (location where you undergo initial training), you would be entitled for 
the following: Settlement and Miscellaneous Expenses: INR 1200 per day for 7 days (total 
amount of INR 8400) from the date of reporting to the posting location. You may utilize this 
amount towards boarding, lodging, conveyance & other miscellaneous expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and 
will be covered under the Transfer policy for Team Rainbow. For details you can refer the 
policy at myWipro > myPolicies > Common Policies across Countries > myTravel > Global 
Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at 
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the 
date of joining, all payments processed under Joining & Relocation Entitlements shall be 
recovered from the employee at the time of exit.

 

Skill Preferences 1 : Python App Location Preferences 1 : Bhubaneshwar 

Skill Preferences 2 : Python Automation Testing Location Preferences 2 : Pune 

Skill Preferences 3 : DAAI -Cloud & Digital Database Location Preferences 3 : Bangalore 

 Accept  Decline

 Signature Aman Kumar Patel 29/1/2023 4:21 PM 
(checking the checkbox above is equivalent to a handwritten signature)

mailto:hospitality.accommodation@wipro.com


Registered Office:

Wipro 
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054
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Road E :info@wipro.com
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560 035 W :wipro.com

India C :L32102KA1945PLC020800

26177482
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OFFER LETTER 

Date: 03.12.2022 

Mr. Hasis Barik 

It is with great pleasure that we are writing to you to offer you the position of Associate with Amviak Consulting Private Limited  
(“Company”) under the following terms & condition: 

1. Appointment  

Your date of appointment is effective from 05th December, 2022. Your contract with the Company will for a period of one year. 
Upon completion of the contract period and based on your performance, your contact will be further extended on the terms & 
conditions as decided by the Company. Your appointment is subject to the terms and conditions given below. Currently your 
posting will be at Circle / Division / Sub-division / Section office of TPWODL. 

2. Compensation  

A detailed salary structure is mentioned in Annexure A. Changes in your compensation or any other benefits that may be 
available to you are discretionary and will be subject to effective performance and results during the period and other relevant 
criteria as per the Company rules. 

Holidays and Leave Policy:  
 
You will be entitled to holidays as per the policy of  the Company. You need to provide your leave plan 3 months in advance. 
The leave will be subject to approval from your manager.  

3. Responsibilities 
 
a. In view of your position and organization, you must effectively, diligently and to the best of your ability perform all 
responsibilities and ensure results. You will observe working hours/shifts timings as communicated to you by your superiors 
from time to time depending on the exigencies of work. You will be expected to work extra hours to achieve the above whenever 
the job so requires. In this connection, you are required not to engage in activities that have or will have adverse impact on the 
reputation/image and business of the Company, whether directly or indirectly.  

b. You may be required to travel on company work for which you will be reimbursed travel expenses as per the Company’s 
Policy applicable to you. 

4. Notice Period:  

You need to give one month’s notice period in case you wish to leave the Company. Similarly, the Company can terminate your 
contract by giving one month’s notice period. 

5. Code of Conduct:  

a. You are strictly required to adhere to the code of conduct of TP Western Odisha Distribution Limited (“TPWODL”)   

b. The Company may require you, at any time, to perform any other administrative, managerial, supervisory, technical or other 
functions and you will be bound to carry out such functions.  

c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at based on your 
job, skills, specific background and professional merit. Accordingly, your salary and any changes made to it are strictly 
confidential; you shall treat such matters accordingly, and any breach thereof would be viewed very seriously.  
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d. You shall maintain proper discipline and dignity of your office and so shall deal with all matters.  

e. You shall maintain and keep in your safe custody assets office equipment or any other assets that may be issued to you or 
may come in your possession and shall return the same when required in good condition.  

f. You shall inform the Company of any changes in your personal data within 3 days of the occurrence of such change.  

g. Any notice required to be given to you shall be deemed to have been duly and properly given if delivered to you personally 
or sent by post to you at your address, as recorded in the Company.  

h. You shall be solely responsible for any issues that may arise between you and your previous employer with regard to your 
previous employment and the Company /any of its personnel are not responsible for the same.  

6. Conflicts of Interest & Non-Disclosure:  
 
a. Your position is a full time employment with the Company and you will devote your entire time and attention to the activities 
of the Company’s business entrusted to you and will not undertake any other work for remuneration (part-time or otherwise) or 
work in advisory capacity or be interested directly or indirectly the Company without the prior written permission of the Director 
of the Company.  

b. You shall not at any time disclose to anyone any information, technical know-how, security arrangements, administration, 
knowledge, secrets, methods, plan, process etc., pertaining to the company which may be your personal privilege to know by 
virtue of being in the employment of the company.  

c. You will be liable to be transferred to any other location, post, designation, department, function, establishment or branch of 
the company or subsidiary, associate or Affiliate Company which is already in existence or which may come into existence as 
the Company may determine from time to time. In case of any such transfer you will be governed by the terms and conditions 
of service applicable to the new assignment.  

d. This confirmation letter supersedes any past arrangements, agreements – oral & written and understandings if any. 
e. Yourself liable to damages and costs arising out of breach of such confidentiality or conflict of interest or non-disclosures.  

7. Termination:  

a. You will automatically retire from the service of the Company on attaining the retirement age of 58 years.  

b. Your services are liable to be terminated if you are medically unfit to carry out your duties.  

c. The Company reserves the right to relieve you from your services in case of business slowdown or if the company decides 
to downsize work force due to any circumstances.  

d. The Company reserves the right to terminate your appointment after notice if you are unable to perform your duties as per 
your job responsibilities and the expectation of the Company. 

You will be liable for termination from service by the Company without notice if:  

a. Any declaration given by you or testimonials furnished by you to the Company proves to be false, or,  

b. You are found to have willfully suppressed any material information, or,  

c. You are found to have been convicted for or indulged in criminal, subversive or immoral activities, or,  

d. You are found to have indulged in financial irregularities; or  
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e. You breached any of the terms and conditions of your employment as specified in this letter, or any further official 
communication from the Company. 

f. You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, non-performance and if 
any disciplinary action is taken against you.  

g. If you want to terminate your employment with the Company, you be will required to give a minimum of one-month notice, to 
enable smooth transition. The actual date of release will be mutually decided with the consent of the concerned client and your 
superior and the said date of release shall not be unreasonably withheld provided you are able to handover charge satisfactorily 
within the one-month period.  

This appointment is made on the understanding that all the information given by you are correct, true and complete. If it is found at 
any time that the information given by you is not correct/true/complete, this appointment may be withdrawn or may be terminated at 
any time after you have taken up employment with us.  

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to time, and the 
Company shall have the right from time to time to vary or modify any of the terms and conditions of service, which shall be binding 
on you.  

We take pleasure in welcoming you to our Organization and look forward to a mutually beneficial association.  

Yours sincerely, 

 
For Amviak Consulting Private Limited 
 

 

 

Director/Authorized Signatory 

Declaration 

I have read, understood and have been explained in detail the above terms and conditions of employment and am accepting the 
same. I agree to abide by the terms and conditions of employment 

Name   : Mr. Hasis Barik 
 

 

Signature    :  
Date   : 03.12.2022  

  

AKASH 
KUMAR 
JAIN

Digitally 
signed by 
AKASH 
KUMAR JAIN



 

 

AMVIAK CONSULTING PRIVATE LIMITED 
REGD OFFICE                     :  8/1 LAL BAZAR STREET, BIKANER BUILDING, 3RD FLOOR, ROOM NO 5A, KOLATA WEST 

BENGAL-700001 

BENGALURU OFFICE :  ROOM NO 101, H 543/8, KODICHIKKANAHALLI  MAIN  ROAD, OPP SHAHI FACTORY, NEAR 

ICICI BANK 

                                      BOMMANAHALLI, BANGALORE -560068 , M. NO – 9008759977 

 

Page 4 of 4 

 

 

Annexure A 

[Compensation Structure] 

    

S. 

No. 
Components Amount (Monthly) Amount (Annually) 

A Basic Pay 13,880 1,66,560 

B HRA 4,000 48,000 

C Bonus (Yearly) 1156 13,872 

D Gross Salary 19,036 2,28,432 

        

E Employer PF Contribution 1,666 19,987 

F Employer ESI Contribution 581 6,973 

G Other Cost to Company 2,247 26,960 

        

H Total Cost to Company 21,283 2,55,392 

        

    

    

Annexure B 

[Take Home Salary Structure] 

    

S. 

No. 
Components Amount (Monthly) Amount (Annually) 

  Gross Salary (Monthly) 19,036 2,28,432 

  Less: Employees PF Contribution 1,666 19,987 

  Employer ESI Contribution 134 1,609 

I Monthly In Hand Salary 17,236 2,06,836 

 
 
 
The above compensation structure is valid till any further notice/changes made by the Company and mutually 
accepted and signed off. 
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April 29, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Anish Satpathy,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M.Tech degree from one of the premier engineering Institution/university upon successful
completion of the course.

2. Duration:
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include
a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company
and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive
social security program in the event of medical contingencies, such as sickness, maternity, death or disablement due
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to employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities,
cash compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you
leave the organization within 12 months from the date of joining, payment processed under Joining bonus shall be
recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.
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viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component,
quiz, mid-semester examination and comprehension examination. All evaluation components are mandatory for
securing a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change
based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team/
faculty/University would be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the
M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works
carried during this opportunity.
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Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation/university norms declared from time to time. Decision of the University would be final and
binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
Head/Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified
on a periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and
you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
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others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally,
during this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as
per Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical
studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro
is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

15. Study Hours:
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays and in any shifts during the
day, as may be scheduled in accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training)
and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies
of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such
assignments shall be treated as a refusal to work and may result in termination of your enrolment or other
disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of
this letter of enrolment and submit the same on the date of joining.

Yours sincerely,
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For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Anish Satpathy, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part
of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
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culture and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. You are not required to raise any claims towards reimbursements of travel
expenses post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and
Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to
the posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : Python App Location Preferences 1 : Bhubaneshwar

Skill Preferences 2 : Python Automation Testing Location Preferences 2 : Kolkata

Skill Preferences 3 : Product_Testing Location Preferences 3 : Mysore

 Accept  Decline

 Signature Anish Satpathy 29/4/2023 2:43 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

mailto:hospitality.accommodation@wipro.com
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To, 
 
 

Dear Ashnita Naik, 
 
 

Subject: Offer of employment – ‘Associate Software Engineer’ 
 

1. In response to your interview with us, we are pleased to offer you the position of ‘Associate 
Software Engineer’ in M/s Test Yantra Software Solutions (India) Pvt. Ltd. (“Company”). This 
offer is subject to the satisfactory background verification check that will be completed by the 
Company prior to your joining date. 

2. Your cost to company (CTC) shall be as per the below Schedule. 
3. The terms and conditions of your employment will be governed as per the employment 

agreement (Agreement) annexed as Annexure 1. 
4. You are required to carefully go through the terms and conditions of this offer letter and 

Annexure 1 as your employment in the Company shall be strictly governed by these 
documents. 

5. If you agree to the terms and conditions of employment, please sign a copy of this letter as a 
token of your acceptance and return the signed copy to the Company on or before 01-Dec- 
2021. Please sign on all pages. Upon signing, the terms and conditions of the employment 
agreement shall become binding on you. 

6. The Company’s obligations shall commence on the date of your joining which shall be on or 
before 01-Dec-2021. 

7. This offer is valid till 01-Dec-2021 and if you fail to accept the terms of the offer, the Company 
shall have the right to withdraw the offer without giving you any further notice. 

8. We are confident that you will enjoy being a part of the Company as much as we shall cherish 
our association with you. 

9. You are also requested to submit the following documents to us on the date of submitting the 
duly signed Agreement, which shall not be later than 01-Dec-2021. 

a) Photocopies of your educational 

qualifications 

b) 2 passport size photographs of yourself 

c) Offer Letter, Relieving letter from 

previous employer/s, if applicable 

d) 3 months’ Payslips of previous employer, 

if applicable 

e) PF account details 

f) Income Tax deduction certificate of 

previous employer 

g) Pan Copy 

h) Passport Copy 

i) Aadhar Card Copy 

j) ID Proof & Address Proof 

k) Cancelled cheque leaf 



 

 

Annexure 1 

EMPLOYMENT AGREEMENT 

 

This EMPLOYMENT AGREEMENT (the “Agreement”) is made and executed on this 01-Dec-2021 at 

Bengaluru. 

 
BY: 

 

M/S TEST YANTRA SOFTWARE SOLUTIONS (INDIA) PVT. LTD., a company incorporated under the 

Companies Act, 1956, having its registered office at #88, Brigade Chambers, 3rd floor, Gandhi Bazaar 

Main Road, Basavanagudi, Bengaluru – 560004. represented by its Human Resource (hereinafter may 

be referred to as the “Company”, which expression shall, unless repugnant to the context or meaning 

thereof, be deemed to include its successors and permitted assigns) of the ONE PART; 

 
AND: 

 
Ashnita Naik,. Here in after referred to as the “Employee” or the “Second Party”, of the OTHER 
PART. 

 
The Company and the Employee shall hereinafter, wherever the context may so require, be 

individually referred to as ‘Party’ or collectively as ‘Parties’, as the case may be. 

 
WHEREAS; 

 

1. The Company is engaged in the business of providing software services (the “Business”); 

 
2. The Company was looking to hire an employee for the post of ‘Associate Software 

Engineer’. The Employee had applied to the Company for the said post and made several 

representations regarding his/her qualification and abilities and produced certificates thereof. Based 

on an interview conducted by the Company and based on the representations made by the 

Employee, the Company has agreed to appoint the Employee for the said post, on the terms and 

conditions set forth herein below. 

 
NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS; 

 
1. APPOINTMENT: 

 

1.1 The Company hereby appoints the Employee ‘Associate Software Engineer’. The Employee 

hereby accepts the said appointment and agrees to work diligently and serve the Company in 

the said capacity or in such other posts/ designations as the Company may prescribe and/or 

promote from time to time. The Employee shall be responsible to perform duties more fully 

described in Schedule A hereto. 



 

 

1.2 The Employee shall report on 01-Dec-2021.The obligations of the Company towards the 

Employee shall commence only on and after the date of joining. However, the Employee’s 

obligations under the Agreement shall commence on the date of execution of the 

Agreement. 

 
1.3 The Employee shall report to Test Yantra and/or to such other person or persons as the 

Company deems fit to be his/her supervisor from time to time. In addition, the Employee shall 

carry out such other duties and functions as may be assigned to him/her by the Company from 

time to time. 

 
1.4 The Employee’s place of work, for the time being, shall be at Bengaluru. However, the 

Company may relocate/ transfer/ depute the Employee to any of its branches or client’s place 

as part of their work, within or outside India where business of the Company or any subsidiary/ 

branch/ outlet/ unit of the Company is in or may come into existence if the Company so directs 

based on the exigencies of work. Upon such relocation/ transfer, the Employee agrees to be 

bound by the rules and regulations of the respective working place, or otherwise as specified 

by Company. 

 
1.5 The Employee shall be on probation for the first six months and only after his/her successful 

completion of probationary period, the Company will issue a letter of confirmation of 

employment. In the event, the Company is not satisfied with the performance of the Employee 

during the probationary period, the Company is entitled to terminate this agreement with 

immediate effect and the Employee agrees and undertakes to not make any claim on the 

Company whatsoever. 

 
1.6 The terms of this Agreement shall continue to bind Employee until it is terminated in 

accordance with this Agreement, irrespective of the fact that Employee may be promoted, 

transferred or seconded to any other place. 

 
1.7 The working hours of the Employee shall follow the operating hours of the Company. When 

working on relocation/ transfer/ deputation, the working hours shall follow the operating 

hours of such place of work. But the Employee understands that from time to time he/she is 

required to work additional unpaid hours in order to carry out the duties promptly and 

efficiently. 

 
1.8 The Company shall provide training to the Employee for the first month for better discharge 

of the roles and responsibility by the Employee. However, the Employee may choose to seek 

special training on any specific area from the Company and in such an event, the Company 

will at its cost provide the special training to the Employee. However, post completion of the 

training the Employee shall compulsorily work in the Company and provide his/her services 

for a minimum period of one year and on the terms and conditions as may be agreed between 

the Parties under a separate agreement to be executed by the Parties prior to commencement 

of the special training. 



 

 

2. EMOLUMENTS: 

 

2.1 The Employee’s total compensation (Cost to the Company) shall be as per the above- 

mentioned schedule, payable in periodic installments according to the Company’s normal 

payroll practices, subject to standard deductions towards tax and other deductions as per 

Company policy. 

 
2.2 Performance reviews shall be done on a yearly basis with the first performance review at the 

end of twelve months. Salary increments shall be done on a yearly basis based on the 

performance of the Employee in that year which shall include professional efficiency, integrity, 

discipline, punctuality, professional grooming, Employee’s contribution towards profitability 

of the Company’s income, etc. The Employee’s increments are completely discretionary and 

will be subject to and on the basis of his effective performance and results during the period 

as also the performance and results of the Company. All or any such increment or bonus may 

be paid by the Company at the end of completion of every twelve months of employment. 

 
2.3 All statutory requirements of tax, including tax deductible at source, professional tax, etc, will 

be paid and complied by the Company and all/ any funds/ salary/ remuneration paid to the 

Employee will be after such appropriate deductions. 

 
3. TERM AND TERMINATION: 

 

3.1 The parties agree that the Employee’s employment with the Company shall commence on the 

date of joining and subject to clause 1.5 above, shall continue till such time that either party 

terminates the employment in accordance with the clauses below. 

 
3.2 Either party may terminate this agreement by giving Three (3) months prior notice to the 

other party. The said notice period for termination of this Agreement by the Employee shall 

neither be adjustable against privileged leave nor forfeiture of salary of such Employee and 

the same shall be subject to the discretion of the Company. However, nothing in this 

Agreement shall prevent the Company from terminating the Employee’s employment 

forthwith for proved breach of any duties and responsibilities/ gross default/ misconduct 

contravening the express or implied terms and conditions of this Agreement. Where this 

Agreement is terminated by the Company on account of the Employee’s proved breach of any 

duties and responsibilities/ gross default/ misconduct, no prior notice and thereby no salary 

in lieu of such notice shall be necessary. Un-intimated absence of employee for 3 consecutive 

days then the employment shall be terminated without prior notice to the employee. 

 
3.3 Further, it shall be at the sole discretion of the Company to suspend the requirement of the 

notice period as stipulated in clause 3.2 above. However, in such cases, the Company may 

direct the Employee to buy out the notice period by paying amount equivalent to the Salary+ 

GST(18%) payable during the notice period plus such other amounts as may be sought by the 

Company. 



 

 

3.4 In the event of the Employee terminating the Agreement or otherwise leaving the services of 

the Company in any manner, the Company shall not be liable to pay any amounts towards 

bonus, increment, etc. and the Company may recover any losses the Company has suffered 

on account termination by the Employee except in accordance with clause 3.2 above. 

 
3.5 In the event of the Employee being liable to pay any amounts as mentioned hereinabove, the 

Company shall have the first charge over the salary, bonus and other dues to be paid to the 

Employee from the Company and the Employee hereby agrees and authorizes the Company 

to deduct from them, all such amounts payable by him. 

 
3.6 Summary dismissal:- The Company may dismiss the Employee immediately and without notice 

if, the employee: 

 
(a) Does not perform the duties assigned to him/her under this Agreement satisfactorily; 

(b) Is guilty of dishonesty, serious neglect or gross misconduct in the course of employment; 

(c) Becomes unable, due to illness (whether physical or mental), to properly and effectively 

perform duties as provided hereunder for a period or periods totalling 20 working 

days in any consecutive period of 3 months; 

(d) Expressly or by implication repudiates this Agreement; 

(e) Acts in such a way (whether or not in the course of employment) as to bring the 

Company or its subsidiaries into disrepute; 

(f) Is convicted of any criminal offence, or under any law; 

(g) Is accused of any offence involving moral turpitude; 

 
4. LEAVES: 

 

The Employee will be entitled to avail holidays/ leaves as per the Company policies in force from time 

to time. Employee is requested to read the Leave policy adopted by the Company. 

 
5. NON – DISCLOSURE OF CONFIDENTIAL INFORMATION & NON-COMPETE: 

 

5.1 The Employee agrees that information concerning the working of the Company, including all 

the information concerning the Company’s business transactions, financial arrangements, 

business partners, clientele, trade secrets, marketing strategies and any other information 

concerning the Company which is not in the public domain constitutes ‘Confidential 

Information’ belonging to the Company under this Agreement and he shall not, during the 

continuance of this Agreement or after the termination of this Agreement, reveal Confidential 

Information to any person, firm, corporation, or entity. Should the Employee reveal or 

threaten to reveal such Confidential Information to any person, firm, corporation, or entity 

contrary to the provisions of this Agreement during the subsistence of this Agreement, the 

Company shall be entitled to take disciplinary action against the Employee including dismissal 

of the Employee and the Company may file suit for damages. Should the Employee reveal or 

threaten to reveal such Confidential Information to any person, firm, corporation, or entity 

contrary to the provisions of this Agreement after termination of this Agreement, the 

Company shall be entitled to claim damages from the Employee. After Separation from the 



 

 

Company, Employee cannot join our Competitors at least for a minimum period of 2 years 

from the date of exit of the employment. 

Dual Employment: Employee during the employment at Test Yantra shall not engage himself 

in any other duties / work for any other companies. The Company shall terminate employment 

of employee, if employee enters into such an act and shall proceed with legal proceedings for 

committing dual employment. 

 
5.2 Nothing contained in the previous/ above clause shall apply to: 

 
(a) information that is in the public domain; and 

(b) information which the Parties are under a legal obligation to disclose to a court of law 

or other statutory/regulatory authority; 

 
5.3 The Employee also agrees to promptly and without necessity of any demand, return to the 

Company, any and all documents, records, or writings made or obtained by the Employee in 

the course of his/her employment with the Company, on expiry or termination of this 

Agreement for any reason whatsoever. 

 
5.4 The Employee also agrees to sign on similar non- disclosure/ confidential agreement of any of 

the clients of the Company as and when required/ requested by the Company. 

 
5.5 The Employee agrees and undertakes not to take up employment with the existing clients of 

the Company during the subsistence of the Agreement without prior written consent of the 

Company. 

 
5.6 The Employee agrees and confirms that he/she will not accept any offer of employment from 

any customer, where he/she had worked during the course of employment with the Company 

for a continuous period of 6 months immediately preceding the termination of his/her 

employment in the Company. 

 
5.7 The Employee agrees and undertakes not to either directly or indirectly solicit the employees, 

customers, clients of the Company post termination of the his/her employment in the 

Company. 

 
6. SIMULTANEOUS EMPLOYMENT/ EDUCATION: 

 

6.1 The Parties agree that during the term of this Agreement, the Employee shall not, under any 

circumstances, be permitted to work for any other company or firm or person, either whole 

time or part time, to own, or in any way be associated with any company or firm or 

proprietorship concern as advisor, director or partner, whether paid or not, for his services, 

without prior written permission from the Company. 

 
6.2 The Employee may pursue further education with the prior written consent of the Company. 

However, any such further education shall not in any way affect the work/ business of the 

Company. 



 

 

7. EMPLOYEE’S OBLIGATIONS: 

 

7.1 The Employee agrees to carry out all the duties assigned by the Company with all due diligence 

and loyalty and keeping the Company’s interest paramount. 

 
7.2 The Employee agrees to not directly/ indirectly receive or accept for Employee’s own benefit 

any commission, rebate, discount or profit from any person/ firm/ company having business 

transactions with the Company. 

 
7.3 Employee agrees to supervise the work of Employee’s subordinates and shall always ensure 

proper and effective implementation and compliance of all the rules and regulations of the 

Company. 

 
7.4 The Employee shall not commit any illegal act/ breach of trust or bring any civil/ criminal or 

any such other liability on the Company. In any such event, the Employee alone will be liable 

for all such liabilities/ wrongs done. 

 

7.5 During the term of this Agreement, the Employee agrees to be bound by the policies framed 

and enforced by the Company from time to time. 

 
8. DOCUMENTS PROVIDED TO THE COMPANY: 

 

8.1 The Employee for the purpose of the employment has provided the Company with the 

following documents and upload the Documents on the HR portal. This Is mandatory, contact 

HR team for further information 

 
8.2 The Parties agree that the Company has offered employment to the Employee on the basis of 

the above mentioned documents and information provided by the Employee and on the 

understanding that there is nothing in the Employee’s past record which should have 

prevented in the Company from offering employment to the Employee under this Agreement. 

If any of the above documents/ information is found to be incorrect or false or in the opinion 

of the Company is incorrect/ false, or if the Employee has suppressed any material 

information, the Company shall have the option of terminating this Agreement forthwith 

without any prior notice or salary in lieu of such notice to the Employee. 

 

8.3 This Agreement shall supersede any prior agreements/ understandings between the Company 

and the Employee. Any amendment/ alteration to this Agreement shall be in writing and shall 

be signed by both the parties. 

 
8.4 If, for any reason, any provision of this Agreement is held invalid, all other provisions of this 

Agreement shall remain in full force and effect. 



 

 

9. DISPUTE RESOLUTION AND GOVERNING LAW: 
 

9.1 In the event of any dispute between the parties, such dispute shall be referred to the sole 

arbitrator appointed by the Company. The place of arbitration shall be in Bengaluru. The 

award passed by the Arbitrator shall be final and binding on the parties. 

 
9.2 Subject to Clause 9.1, this Agreement shall be governed by the laws of India irrespective of 

conflict of law provisions and the Courts in Bengaluru shall have the exclusive jurisdiction to 

deal with the disputes arising out of this Agreement. 

 
10. Notice: Any notice and other communications provided for in this Agreement shall be in 

writing and shall be first transmitted by email and then confirmed by Speed Post, in the 

manner as elected by the Party giving such notice to the following addresses: 

 
In the case of notices to the Company: 

Address : #88, Brigade Chambers, 3rd floor, Gandhi Bazar Main Road, Basavanagudi, 
Bengaluru – 560004 
Attention : HR Department 
E-mail : hr@testyantra.com 

 
 

 
All notices shall be deemed to have been validly given on (a) the Business Day immediately after the 

date of transmission with confirmed answer back, if transmitted by facsimile/electronic transmission, 

or (b) the Business Day of receipt, if transmitted by courier or registered airmail. 

 
Any Party may, from time to time, change its address or representative for receipt of notices provided 

for in this Agreement by giving to the other Party not less than 30 days prior written notice. 

 
IN WITNESS THEREOF the parties hereto have set and subscribed their respective signatures and seal 

on the day, month and year first written herein above: 

 
M/s Test Yantra Software Solutions (India) Pvt. Ltd, 

represented by its authorised signatory 

Employee 

  

 
Authorised Signatory 

 
Signature 

mailto:hr@testyantra.com


 

 

Schedule 
Cost to Company details 

 

 

SALARY BREAK UP (ANNEXURE A) 

NAME: Ashnita Naik 

DESIGNATION: Associate Software Engineer 

LOCATION: Bangalore 

COMPANY/BUSINESS UNIT: Test Yantra Software Solutions 

Basic and Other Allowances Details 

Cash Flow Head Monthly Yearly 

Basic Salary 15000 180000 

House Rent Allowance 3654 43848 

Conveyance Allowance 1600 19200 

LTA 0 0 

Bonus 1250 14994 

Food Allowance 0 0 

Other Allowances 0 0 

Monthly / Yearly Gross 21504 258042 

Deductions 

EPF Employee 1800 21600 

Professional Tax 200 2400 

Medical Insurance 200 2400 

Total 2200 26400 

Net Pay 19304 231642 

Benefits 

EPF Employer 1800 21600 

Gratuity 1322 15858 

GPA Insurance 375 4500 

Total 3497 41958 

Total CTC  300000 

 
 

 

Note: Take home Salary is subject to Income Tax deduction as per Section 192B of Income tax act, 
1961.You can avail tax reduction, by declaring your Investments to HR team at the time of Joining the 
Company. 



 

 

SALARY COMPENSATION AND BENEFITS 

 
An employee of Test Yantra is eligible for all statutory compensation and benefits. This is as per the 
COMPENSATION AND BENEFIT Policy of Test Yantra Software Solutions. Employee is requested to 
follow the guidelines and process as per the Policy, which will be shared at the time of Joining. 

 

At the discretion of the management, the non-statutory benefits may be extended to an employee 
based on the market situations. 

 
STATUTORY BENEFITS 
The following Compensation and Benefits are statutory in nature and are available to all eligible 
employees 

1. Salary 

2. Provident Fund 

3. Gratuity 

4. ESI Medical benefit 

5. Maternity benefit & Paternity benefit – As per Maternity act and maternity policy adopted by 

Test Yantra. 

 
 

NON - STATUTORY BENEFITS 
The company provides the following benefits to all or sections of employees based on certain 
employment, performance criteria and career bands. They are meant to provide additional benefits 
to employees, act as a motivator in their career and to take care of their life style requirements. The 
award of these benefits are solely under the discretion of the management. 
The following is the list of Non Statutory Benefits: 

1. Group Insurance Scheme (Accident and Death) 

2. Group Health Insurance Scheme (Hospitalization) 

3. Sabbatical Leave 

4. Extended Maternity Leave 

5. Food Allowance 

6. Leave Travel Concession 
 

Note: Employee must read the company policies available in the HR portal and shall be eligible to 
avail the benefits as per the policy adopted by Test Yantra Software Solutions 



 

 

 

Private and Confidential 
Date: 4/12/2025 

Name:  Ayush purohit 
Address: bomanahalli ,1st cross road near toyota 
 

OFFER LETTER 
 

Dear Ayush purohit, 

 
With reference to your interview, we are pleased to inform you that you have been shortlisted as “Associate-HUL”. Your 
annually cost to company (CTC) would be INR 180000/- per annum which includes the statutory benefits payable by the 
company.  
 

You are requested to and report to HR Department at 9:15 AM on 4/12/2025 for your induction. 
 

You are requested to bring the following mandatory documents at the time of joining:  

 Relieving or experience letter from previous employer. 

 Copy of Offer and Appointment letters from your previous employers 

 Last three months of salary slip & copy of salary certificate / Form 16 / Form 12B 

 Photocopy of your educational and professional certificates 

 Four latest passport size colored photographs 

 Copy of your PAN card and Aadhar Card 

 Copy of present & permanent address proof i.e. Driving License, Voter Id Card, Ration Card, Rent Agreement, 
Telephone/Electricity Bill and Bank Account Statements 

 

Above salary is provided to you on the basis of the information provided by you at the time of interview. You are 
requested to submit your all relevant document within next 7 working days or before your joining, whichever is earlier, 
else this offer would be deemed as null and void.  
 

We will be providing your initial training (may vary from 1 week to 7 weeks) and your payroll disbursement will start post 
successful completion of your training. In case you are unable to complete training and subsequent assessment, no salary 
payout will be admissible. Please note that there will be deduction of INR 7500 to INR 25,000 (depending on duration of 
Training) towards the part cost of training would be effected in case of abandonment of services, resignation, getting 
terminated or you are asked to leave due to non-performance or disciplinary issues within 2 (Two) months of joining. 
Please refer Annexure -3 for details. 
 

Please note that this offer is valid subject to your positive previous employment verification, background checks and 
verification of compensation/financial documents followed by successful completion of the process training. Post 
completion of process and product training, client would take the certification in the form of written test/mock calls/viva. 
As a Radical Minds policy, it is mandatory for each employee to clear the certification working in that particular process 
irrespective of his or her designation. Under any circumstances if the person is not able to clear the certification, your 
engagement will cease to continue and no salary payout will be admissible. 
 

Please sign the duplicate copy of the letter as a token of your acceptance.  
 

We welcome you to RM Family & wish you all success. Looking forward to your joining and mutually beneficial association 

Yours truly,   

For: Radical Minds Technologies Pvt. Ltd 
 

 
                                                                                             
Signature of Authorized Signatory 
 
I accept the offer on the terms and conditions as discussed. 
Date:    Name:     Signature: 
 

Radical Minds Technologies Pvt. Ltd. 
 368, Udyog Vihar Phase II Rd., Gurugram, Haryana - 122008 

Office:- +91 124 4552375 * Email: Info@radicalminds.in * Website: www.radicalminds.in 



 

 
 

Annexure 1- CTC Break up 
 

    

Candidate Details  

Candidate Name  ayush purohit Designation Associate 

Department/Program  HUL Date of Joining  4/12/2025 

 

Break Up of  CTC With PF 

Heads INR/Month INR/P.A. 

Basic 6000 72000 

HRA 3000 36000 

Conveyance Allowance 1600 19200 

Medical Allowance 1250 15000 

City Compensatory Allowance 1981 23772 

Other Allowance 0 0 

Gross Salary (A) 13831 165972 

Employer Contribution towards PF  720 9888 

Employer Contribution towards ESIC 449 8640 

Employer Contribution towards LWF 0 5388 

Employer Contributions  (B) 1169 0 

Cost to Company (A+B+C) 15000 180000 

Employee Contribution to PF 720 8640 

Employee Contribution towards ESIC 104 1248 

Employee Contribution towards LWF 0 0 

Employee Contribution towards Professional 

Tax 
0 14028 

Total Employee Contribution ( D ) 824 0 

Take Home (A-D) 13007 156084 

 
 
Yours truly,   
For: Radical Minds Technologies Pvt. Ltd 
 

 

                                                                                             
Signature of Authorized Signatory 

 
 
 
 
 
 
 
 
 
 
 



 
 

 

Annexure -2 Terms & Conditions 

 
 

The following are the terms & conditions of the employment offered to you by Radical Minds Technologies Pvt. 
Ltd. By Signing & Accepting this letter, you represent and warrant to the company that you are under no 
contractual commitments inconsistent with any or all of your obligation to and on behalf of the company. This 
letter and its terms shall come into force and effect on the date of your signing and confirming your acceptance 
 
 

I. Rules & Regulation: 

 
You will abide by the rules & regulations of the company which are in force from time to time and the 
company shall have the right to vary or modify any or all the terms & conditions of service which shall be 
binding on you. 
 
 

II. Probation: 

 
Your confirmation in the employment will be subject to successful completion of a probationary 
period of not less than 180 days from your date of joining or certification (whichever is later) or such 
additional period as the company considers necessary in its absolute discretion. During the 
probationary period, your employment maybe terminated by the employer immediately without any 
notice. During your association with the company, you agree that you shall not be associated with, 
any on or engage in, directly or indirectly, any other business which is or may complete with the 
company. Further, you shall not assist any person or organization in competing with the company, in 
preparing to compete with the company or in hiring any employees of the company. 
 
 

III. Confidentiality & Exclusivity: 

 
You will at all times maintain complete confidentiality about the company, its clients and employees, its 
business processes and financial condition and any other details that provide insight into the operations 
of the company to outside parties. 
 
You shall not during your employment (except as necessary) for the proper performance of your duties or 
at any time after its termination for any reason whatsoever disclose to any person whatsoever or 
otherwise make use of any confidential information or information which you have or may have acquired 
in the course of your employment concerning the business or affairs of the company or any member of 
the company or any of their suppliers or customers. 
 
During the term of your employment, you shall not without the prior written permission of the company 
be entitled to directly or indirectly, temporarily or permanently be engaged by or do any business with 
individual(s) or companies other than the company and you shall dedicate all your time and attention to 
your duties with the company. 
 
 
 
 
 
 
 
 
 



 
 
 

IV. Notice period & Exit formalities 

 

a. You are required to serve Notice Period of 30 days.  

 

b. Salary in lieu will not be adjusted against the notice period, you will need to serve the full required notice 

period to entitle you to full and final clearance at the time of leaving the Company and for the release of 

necessary documentation from the Company. 

 
c. No leaves can be availed during the notice period or the notice period shall be extended by the no. of 

day’s equivalent to the leaves taken. 

 

d. Unauthorized absence or absence without permission from duty would make you lose your lien on 

employment. In such case, your employment shall automatically come to an end without any notice of 

termination unless you: (i) resume the services within 3 (Three) days of commencement of your absence; 

and (ii) furnish an explanation for your unauthorized absence to the satisfaction of the Company. 

 
e. Company reserves the right to terminate your services without any notice period or notice pay in 

unavoidable Force Majeure events, including ramp down by client owing to non-performance or any 

unavoidable reason, geo-political or policy changes, natural disaster or calamity or pandemic spread. 

 
The information mentioned in your offer letter is strictly confidential and particular to you only. You are not 
supposed to discuss/ disclose your details to anyone.  
 
We take this opportunity to welcome you as an employee of Radical Minds Technologies Pvt Ltd and wish you the 
best in your career with us. 
 
Please sign and return the undersigned duplicated copy of this letter signifying your acceptance. 
 
We look forward to an enduring relationship with you. 
 
Best Wishes, 
For: Radical Minds Technologies Pvt. Ltd 
 
 
 
 
Signature of Authorized Signatory 
 
 
 

  



 

 

 

 

Annexure 3 - Deductible Amount towards part cost of Training, in case of exit with-in 2 Months 

 

Training Duration 
Deductible Amount towards part cost of Training, in case of exit with-in 2 

Months 

1-14 Days 7500 

15 -21 Days 10000 

22- 28 Days 13000 

29-35 Days 16000 

36-42 Days 19000 

43-49 Days 22000 

7+ Weeks 25000 

 
 







02-DEC-2021

Letter Of Appointment

To, 
Mr. Debashis Sahu 
TCS - Bhubaneswar
 
 
Dear Mr. Debashis,
 
Further to your acceptance of our offer letter vide TCSL/DT20217635453/- Bhubaneswar dated 21-Nov-2021 we 
are pleased to appoint you in our organisation in grade YG as Graduate Trainee.
 
Your emoluments are already communicated to you vide our aforesaid offer letter.
 
You will be on Training for a period of 12 months from the date of your joining i.e. 02-DEC-2021 and will be 
confirmed thereafter, if found suitable, in a regular grade.
 
Your appointment will be governed by the policies, rules, regulations, benefits and terms & conditions of TCSL 
as applicable to you and the changes therein from time to time. 
 
Your Associate number is 2191205.
 
Yours sincerely, 
For TATA Consultancy Services Limited
 
 

GIRISH V NANDIMATH 
Global Head – Talent Acquisition

TCS Private & Confidential



Ref: TCSL/DT20206867634/1519325/Kolkata
Date: 25 June 2021

MR. EKALABYA  SAMAL
Jjs Colony F48/5 , Burla , Sambalpur Near Cancer Word,
Burla, Sambalpur,
Odisha-768017.
Tel# 917077241484

Sub: Joining Letter

Dear Mr. Ekalabya  Samal,

Welcome to TATA Consultancy Services Limited (TCSL). We are glad that you have accepted our 
offer and look forward to you being a part of our family. 

We are pleased to inform you that your Initial Learning Program (ILP) at TCSL will commence on 01st 
July 2021 at Chennai . You are requested to report at the address detailed below on 01st July 
2021 at 08:00 AM . 

M/s. Tata Consultancy Services Ltd TCSL "Chennai One" - SEZ Unit, ( IGGGL- SEZ )
200 Ft. Thoraipakkam - Pallavaram Ring Road,Thoraipakkam,,
Chennai - 600 096,Tamil Nadu, India,
Chennai, Tamil Nadu-600096.
(Route map of the ILP Centre can be viewed on TCS NextStep>>ILP Corner>>ILP Centres) 

Contact Person: Mr. Suganth Infin  Bilavendran
Phone: 09940376116
Email Id: suganth.infin@tcs.com
(Contact Hours: Monday - Friday, 9 AM to 6 PM)

You will continue to receive further communication through the pre-employment orientation (PEO) 
platform. Your exact time of reporting will be published through announcements on PEO. 

Please download the Joining Letter Annexure (TCS NextStep>>ILP Corner>> Joining Letter) detailing 
the formalities to be complied with prior to the commencement of your learning. 
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Initial Learning Program (ILP) 

Continuous Learning is a way of life in TCSL and forms a critical part of your employment with TCSL. 
On joining TCSL, you will be given the opportunity to undergo our Initial Learning program at Ignite, 
Chennai. 

This formal learning will add value to you as a professional and help you to excel in your career. 

Formal assessments will be carried out during your learning period. The weighted average of these 
evaluations will be a major component of your first appraisal. 

You may please note that in the event of your performance during this program falling short of the 
required standard, you're learning program would be extended or your services would be liable for 
termination as the case may be. 

Only you will be allowed to enter our office. As the whole joining process may be of 3-4 hour duration,
please make suitable arrangements for anyone accompanying you.
TCSL will not provide accommodation in Chennai. You will have to arrange for your accommodation. 
Travel expenses to the location of this Learning Program will not be reimbursed. 

As communicated to you through various forums during the recruitment process your appointment is 
subject to completion of your course within the stipulated time as specified by your University/Institute 
and as per TCSL selection guidelines. 

If you remain unauthorized absent for a consecutive period of 10 days, you shall be deemed to have 
abandoned your traineeship and your name will automatically stand discontinued from the list of ILP 
trainees without any further intimation/separate communication to you. 

We would like you to confirm your acceptance of joining this batch by clicking on the 'I Accept' button 
online. In the event of us not receiving an update, TCSL reserves the right to withdraw the offer. If you 
fail to join on the date provided in the TCSL Joining letter, the offer dated 04-06-2021 will stand 
automatically terminated at the discretion of TCSL. 
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Together, let us take TCSL to greater heights! Wish you the very best! 
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Warm regards,

Janardhan S
Global Head - Talent Development

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=9TpZL9L88T8803qTi48i4844iU8iLqL8x4x4xZx4x8x499pZpppF34xU8b88ZFFZ4q4449448T8


Appointment letter of Himanshu Ketaki
2 messages

Cadence Software Solutions <cadencesoftwaresolutions@outlook.com> Tue, Apr 29, 2025 at 2:01 PM
To: himanshuketaki123@gmail.com <himanshuketaki123@gmail.com>

Date: 01/05/2025

To,

Himanshu Ketaki,

Kuturabeda, Biripali, Balangir, Odisha

Subject: Appointment as a Software Developer

Dear  

Himanshu Ketaki,

We are pleased to offer you the position of Software Developer at Cadence Software Solution Pvt Ltd. Based on our

discussions and your professional background, we are confident that you will be a valuable addition to our team.

The terms and conditions of your appointment are as follows:

1. Position:

Software

Developer

2. Date of

Joining:

07th May

2025

3. Place of

Posting:

Bhubaneswar

4. Probation

Period: You

will be on

probation

for a period

of 6 months

from the

date of

joining. Your

performance

will be

reviewed

during this

period.

5. Salary:

Your

annual

CTC will

be INR

1,44,000.

6.  Working

Hours:

Monday to

Friday, 9:00

AM to 6:00

PM (subject to

change as per

project

requirements).

7. Confidentiality:

You are

required to

maintain strict

confidentiality

regarding

company

information

during and

after your

employment.

8. Termination:

During the

probation

period,

either party

can

terminate

this

appointment

with [15

days]

written

notice. Post-

probation,

the notice

period will

be [30/60

days].

9. Other

Terms:

You will

abide by

all

company

policies,

rules, and

regulations

as may be

in force

from time

to time

10. You can opt

to leave the

organization

after 12

months

only. 

Please sign and return a duplicate copy of this letter as a token of your acceptance of the terms and conditions of your

appointment.

We welcome you to the Cadence Software Solution Pvt Ltd family and look forward to a mutually beneficial relationship.

Yours sincerely,



For Cadence Software Solution Pvt Ltd

Aiswarya Das

[Centre Head]

Himanshu Ketaki <himanshuketaki123@gmail.com> Wed, Apr 30, 2025 at 9:49 PM
To: Cadence Software Solutions <cadencesoftwaresolutions@outlook.com>

I accept the offer. 
[Quoted text hidden]
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January 28, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Sunita Sahu,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M.Tech degree from one of the premier engineering Institution/university upon successful
completion of the course.

2. Duration:



1/28/23, 4:31 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Templat…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Wipro_WILP_Enrollment_Letter_Template_2024&user=2617… 2/10

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include
a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company
and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive
social security program in the event of medical contingencies, such as sickness, maternity, death or disablement due
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to employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities,
cash compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you
leave the organization within 12 months from the date of joining, payment processed under Joining bonus shall be
recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.
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viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component,
quiz, mid-semester examination and comprehension examination. All evaluation components are mandatory for
securing a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change
based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team/
faculty/University would be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the
M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works
carried during this opportunity.
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Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation/university norms declared from time to time. Decision of the University would be final and
binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
Head/Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified
on a periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and
you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
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others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally,
during this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as
per Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical
studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro
is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

15. Study Hours:
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays and in any shifts during the
day, as may be scheduled in accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training)
and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies
of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such
assignments shall be treated as a refusal to work and may result in termination of your enrolment or other
disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of
this letter of enrolment and submit the same on the date of joining.

Yours sincerely,
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For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Sunita Sahu, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
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culture and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. You are not required to raise any claims towards reimbursements of travel
expenses post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and
Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to
the posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : Python App Location Preferences 1 : Bhubaneshwar

Skill Preferences 2 : Java-MEAN Location Preferences 2 : Bangalore

Skill Preferences 3 : ORACLE Location Preferences 3 : Pune

 Accept  Decline

 Signature Sunita Sahu 28/1/2023 4:30 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

mailto:hospitality.accommodation@wipro.com
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January 29, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear TEJASWINEE PADHAN,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M.Tech degree from one of the premier engineering Institution/university upon successful
completion of the course.

2. Duration:
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include
a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company
and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive
social security program in the event of medical contingencies, such as sickness, maternity, death or disablement due
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to employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities,
cash compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you
leave the organization within 12 months from the date of joining, payment processed under Joining bonus shall be
recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.
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viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component,
quiz, mid-semester examination and comprehension examination. All evaluation components are mandatory for
securing a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change
based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team/
faculty/University would be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the
M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works
carried during this opportunity.
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Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation/university norms declared from time to time. Decision of the University would be final and
binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
Head/Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified
on a periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and
you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
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others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally,
during this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as
per Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical
studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro
is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

15. Study Hours:
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays and in any shifts during the
day, as may be scheduled in accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training)
and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies
of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such
assignments shall be treated as a refusal to work and may result in termination of your enrolment or other
disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of
this letter of enrolment and submit the same on the date of joining.

Yours sincerely,
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For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I TEJASWINEE PADHAN, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’)
being a part of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
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culture and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. You are not required to raise any claims towards reimbursements of travel
expenses post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and
Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to
the posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : Python Automation Testing Location Preferences 1 : Bhubaneshwar

Skill Preferences 2 : DAAI -Cloud & Digital Database Location Preferences 2 : Kolkata

Skill Preferences 3 : CEP-SAP-BASIS Location Preferences 3 : Hyderabad

 Accept  Decline

 Signature TEJASWINEE PADHAN 29/1/2023 4:24 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

mailto:hospitality.accommodation@wipro.com
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