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GANGADHAR MEHER UNIVERSITY

Amruta Vihar, Sambalpur, - 768001, Odisha, India
(Accredited with Grade ‘A’ by NAAC)

OFFICE ORDER

No.: 19 5f| /EC Date: 22 |0 4 /2026

INSTRUCTION FOR OBTAINING VERIFICATION REPORT FOR THE MARKSHEET/GRADE SHEET/
PROVISIONAL CERTIFICATE CUM MARKSHEET/GRADE SHEET / DEGREE CERTIFICATE / ETC.
1.

The verification of Marksheet / Grade Sheet / Provisional Certificate-cum-Marksheet issued by Gangadhar Meher
Autonomous College (under Sambalpur University, Jyoti Vihar, Burla) shall be verified by the Controller of
Examinations, Gangadhar Meher University, Sambalpur.
However, verification of Degree / Diploma Certificates shall be authenticated by the College Development Council
(CDC), Sambalpur University.
ii) The verification of Marksheet / Grade Sheet / Provisional Certificate-cum-Marksheet / Degree / Diploma
Certificate issued by Gangadhar Meher University, Amruta Vihar, Sambalpur, Odisha shall be done by the Controller of
Examinations, GMU.
Verification/ transcript of certificates/mark sheet/grade sheet for all years.
i) Verification of certificates/mark sheet/grade sheet applied by the Individual (Online/Offline mode) - Rs. 300/-
ii) Verification/transcript of certificates/mark sheet/grade sheet applied by the Private Organization / Foreign
Country (Online/Offline mode) - Rs. 300/-
iii) Verification/transcript of certificates/mark sheet/grade sheet applied by the Higher Education Deptt. Govt. of
Odisha (Online/Offline mode) - Nil

iv) Verification/transcript of certificates/mark sheet/grade sheet applied by the other than Higher Education Deptt.
(Online/Offline mode) - Rs. 300/-

v) Verification/transcript of certificates/mark sheet/grade sheet applied by the Govt. of other states/ Central Govt. of
India (Online/Offline mode) - Rs. 300/-

vi) Verification/transcript of certificates/mark sheet/grade sheet applied by the Defence Services (Online/Offline
mode) - Nil

vii) Verification/transcript of additional copy of each documents- Rs.300/-

Postal charges excluding verification/ transcript of fees certificates and marksheet/grade sheet within India Rs.100/- and
Foreign Countries Rs. 2000/-.

Fees for verification / transcript of certificates and marksheet/grade sheet in both online and offline will be same.

For online payment go through the Gangadhar Meher University website i.e https://www.gmuniversity.ac.in/ then click on
Examination / Examination fees payment, For Demand Draft: - Comptroller of Finance, Gangadhar Meher University,
Sambalpur, Payable at Sambalpur.

All the Government/Non-Government Office, who want to seek the verification report of the certificates of students are
required to send the request letter in their "Office letter Head" duly signed by the authorized Officer along with the
following information/documents.

@) Photocopies of the certificates for which verification/ genuineness is required. The contents of the photocopies
should be legible/readable. Incomplete/ Illegible documents will be rejected.
(i) Requisite fees should be given as per the prescribed rates given above with the documentary evidence.

(iii) Details of the students should be clearly mentioned in request letter i.e. Official Letter Head" of the
Government/Non-Government Offices. These offices are also requested to send the details of the student like:
(a) Student's Name,
(b) Programme,
(¢) Examination Roll No.,
(d) Year of completion of the Programme,
(e) Division/Percentage etc.
(f) reason for which the verification is required.
(iv) Name and designation of the officer and complete official Address of the Department, where verification report
is required to be sent by the University may be given to avoid delay.

The request letter for verification /Genuineness of certificates is to be sent to the under signed using email id:
coe(@gmuniversity.ac.in
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